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Subj :  TRANSFER OF DETACHMENT REPORTS

Ref : (a) U S. Navy Regulations, 1990, Article 0807, Revised 21
Feb 1999

1. Purpose. To provide guidance and assign responsibilities for
the nmanagenent of transfer of detachnent reports filed in
accordance with reference (a) under transfer of conmand reports
pr ot ocol .

2. Cancellation. NAMRI D Instructi on 5401

3. Background. Reference (a), requires reports to be filed
incident to the transfer of command. For the purposes of this
instruction, command will be understood to mean this detachnent.
A report of transfer of command listing any wunsatisfactory
conditions within the comand having the potential to affect
safety, well-being, readiness, fiscal integrity or comand
performance, and specifying a proposed plan to correct them The
officer succeeding to comand wll endorse this report. The
officer assumng command wll report the actual transfer of
command as part of his or her endorsenent.

4. Action. Transfer of command reports will be forwarded in
accordance with reference (a). |In this detachnent's case, reports
will be sent to Naval Medical Research Center within 90 days of
the date of transfer of command.

5. Responsi bilities.

a. The Administrative Oficer in consultation with the
AOCwIll, upon the notification of the transfer of an O C, conpile
a conplete and up to date conmand history. This docunent wll

include any special strengths or weaknesses the detachnent may
possess. To aid in the snmooth transfer of comand and serve as a
source for information as the new OC may require readily, the
Transfer of Detachnent Report wll also include the follow ng
information. This list is not all inclusive.

(1) Ongoing studies, research and projects; proposed and
pendi ng studi es, research and projects.
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(2) List of point-of-contacts, phone nunbers and rel ated
information that nmay be relevant to maintaining professional
contacts and relationships desirable to the operation of the
det achnent .

(3) Current description of nechanical, structural and
mai nt enance status of all NVRCD grounds, equipnent and buil di ngs.
Speci al pr obl ens, future requirenents, proposal s, current
contracts, inprovenents pending, plant property records and MSR
lists for famliarization

(4) Personnel st at us. Speci al needs, requirenents,
probl ens.

(5) M scellaneous. Al subject matter that may affect
this detachnent's m ssion, such as norale, fiscal needs, politica
consi derations, goals, etc.

b. This report is to be submtted to the outgoing AOC two
weeks prior the arrival of the new A C After signature of the
A C, a copy of the Transfer of Detachnent Report w Il be forwarded
to NVMRC within 90 cal endar days, a copy filed, and the origina
presented to the new O C at his conveni ence.
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